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I. O6mue moaoKeHHs

1.1. Hacrosmmm [TonoxkeHreM onpe/iesisieTes HOpso0K 00paboTKH epCOHaTbHBIX JaHHBIX
paGoTaukoB OOmIecTBA C OrPaHAYCHHOH OTBETCTBEHHOCTHIO «Omckas ofnacTHas TazoBast
xoMmanusy (manee — OOIIECTBO).

1.2. OGpaboTKa MEPCOHANBHEIX JTAaHHBIX PaOOTHUKOB OCYIIECTBIIACTCA MCKIIOYHTENBHO B
e obecredenns COOMIONEH s 3aKOHOB H HHBIX HOPMAaTHBHEIX IIPABOBBIX AKTOB, CONEHCTBUS
paboTHMKaM B TPYIOYCTPOMCTBE, MOTyYeHWH O0Opa3soBaHMs H TPOMBIKCHHH 110 ciyx0e,
obecrmeueHus NWYHON OesomacHocTH paOOTHMKOB, KOHTPOJIL KOJMYECTBA M KavecTBa
BBIIOIHAEMON paboThl H 00ecTIeueH sl COXPAaHHOCTH UMYIIECTBA.

1.3. OcHoBanuem ist pazpaboTku Hactosimero [lonoxenus sprsores Koncruryuus PO,
TpynoBoit koneke PO, Denepansusii 3akon PO or 27.07.2006 Ne 152-®3 «O mepcoHaTBHBIX
JaHHBIX» ¥ APyTHE JAeHCTBYIOMHe HOPMATHBHEIE IPABOBEIE akTel Poccuiickoil Genepany.

II. OcnoBHbIe mousTHA. COCTAB NEPCOHATBHBIX JAHHLIX PA0OTHHKOB

2.1. lnsa mene# nacrosmero [1010KeHHS HCIONB3YIOTCA CNEAYIOUIME OCHOBHBIC MOHATHA:

IepcoHabHbIe AaHHBIC - JH00as WHpOpMAalHs, OTHOCAMAACH K NPSIMO WM KOCBEHHO
OTpe/IeIEHHOMY HIIH OIpeesieMoMy (BHU3HIECKOMY JIALYY (CYOBEKTY epCOHANBHBIX JIAHHBIX);

omepaTop - TOCYJapCTBEHHBIH Oprad, MYHHUHIIANBHBIH OpraH, FOPHAMYECKOS HIIH
(DH3HYECKOE JIHII0, CAMOCTOATENBHO HJIM COBMECTHO € IPYTHMH IMIAMH OPraHM3yIOIHe 1 (nma)
OCYIIECTBIsHOIME OOpaboTKy TEpPCOHANBHBIX [aHHBIX, @ TaKKe OIpele/SIomue IelH
06paboTKH MEPCOHANBHBIX JAHHBIX, COCTAB IEPCOHANBHAIX JAaHHBIX, MOUICKAIIHIX obpabortke,
neiicTBHs (OIepalut), COBepIIaeMbIe C IEPCOHATBHBIMH JaHHBIMH; |

06paboTka NepCOHANBHBIX JAaHHBIX pa0oTHHKA - moboe neiicTBHe (OIEpALHs) HIH
COBOKYIMHOCTh  JeiCTBHE  (omepaimuii), COBEpIIACMBIX ¢  MCIONB30BAaHHEM  CPCICTB
ABTOMATHM3AIMH WIH 6e3 HCIIONB30BaHM TAKAX CPEJCTB C IEPCOHANBHBIMA NaHHBIMHU, BKIIO9as
c60p, 3aIkCh, CHCTEMATH3AIMIO, HAKOIICHHE, XPAaHEHHE, yTOTHCHHE (obGHOBIICHHE, H3MEHEHHE),
M3BIEYCHHEE, WCIONB30BaHMe, Iepenady (PaclpoCTpaHeHHe, TMPENOCTaBleHHe, HOCTYID),
o6e3rauBanye, OIOKUPOBAHUE, YIATCHHE, YHUYTOKECHHE IEPCOHANBHBIX JAHHbIX;

pacrnpocTpaHeHHe IMePCOHANBHBIX JaHHBIX - ICHCTBHA, HANPABICHHBIC HA PaCKPBITHC
IEePCOHATBHBIX TaHHEIX PaOOTHHKOB HEONPEACISHHOMY KPYTY JIAIL

Npe1ocTABIEHHEe NePCOHAIBHBIX IAHHBIX - ICHCTBHA, HANpPaBICHHBIE HA PACKPHITHE
IepCOHANBHBIX JIAHHBIX PAOOTHHKOB ONMPECIICHHOMY JIMILY HIIH ONPEAETCHHOMY KPYTY JIHIL;

YHHYTOKEHHE NEePCOHATBLHBIX JAHHBIX - JEHCTBHA, B Pe3yIbTaTe KOTOPBIX CTAHOBHTCHA
HEBO3MOYKHEIM BOCCTAHOBHTH COJIpYKaHHE I[EPCOHANBHBIX JAaHHBIX B HH(QOPMAIHOHHOHK
CHCTeMe MePCOHAIBHBIX JaHHBIX Pa0OTHHKOB M (WIM) B PE3yIbTaTe KOTOPBIX YHHYTOXAKOTCHA
MaTepHatbHEIE HOCHTENH IEPCOHATBHBIX JJAHHBIX PAOOTHHKOB;

oGe3,THYHBAHHE NIEPCOHANLHBIX JAHHBIX - JIEHCTBUS, B PE3YNIBTATE KOTOPBIX CTAHOBHTCH
HEBO3MOXKHBIM  6e3  HCIONBb30BaHHMA  JOMOJNHHTENbHOH — HHGOpDMAauWd  ONPEAeIUTh
TIPMHA/IIEKHOCTE [IEPCOHATBHBIX TaHHBIX KOHKPETHOMY PabOTHHKY.

2.2. CocTas IiepcOHATBHbIX JJaHHBIX PaOOTHHUKA!

- aHKeTa;

- aBTobmorpadus;

- obpazoBanue;

- CBEJICHHA O TPYIOBOM H ODIIEM CTaxe;

- CBEJIEHHA O TIPEABIIYIIEM MecTe paboThl;

- CBEJIEHHS O COCTaBE CEMbH,

- IACIIOPTHEIE JaHHBIE,

- CBEIIEHHUS O BOHHCKOM YYeTe;

- cBeleHHus 0 3apab0THOM I1aTe COTPY/IHUKA;

- CBEJIEHHSI O COIMAIBHBIX JIbIOTaxX;

- CIICI[HAJILHOCTD; )

- 3aHUMaeMasl IOJIKHOCTD;
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- pa3mep 3apabOTHOM MJIaTH,

- HAJIHYHe CYyAUMOCTEH,

- aJpec MeCTa KHUTEILCTBA;

- JOMAaUTHUK ¥ (WIK) MOOHIBHBIA TenedoH;

- COZlepKaHHe TPYJOBOrO JIOTOBOPA;

- cofiepyKaHue JIeKIIapamuH, I0IaBacMoil B HaIOTOBYIO HHCTICKIIHIO,

- TIOJUTMHHUKH ¥ KOIIHH IIPHKa30B 110 JITYHOMY COCTaBY;

- JJUYHBIE JICNA U TPYAOBBIE KHHKKH COTPYIHUKOB;

- OCHOBaHHS K TIPHKa3aM 110 THIHOMY COCTaBY;

- JeNa, COIep)Kallie MaTepuanbl IO IOBBLINEHHIO KBAIH(HKAIMM H IEPEro/rOTOBKE
COTPYIHHKOB, X aTTECTAIlHH, CIyKeOHBIM Pacc/ICI0BaHIAM;

- KOIIMH OTYETOB, HATIPABIIAEMBIE B OPraHbl CTATHCTUKH,;

- KOIMH JOKYMEHTOB 00 00pa30BaHUH;

- pe3yNBTaThl MEIMIMHCKOTO OOCIENOBaHHS Ha HPEIMET IOJHOCTH K OCYIIECTBICHHIO
TPYIOBBIX 00S3aHHOCTEH;

- hoTorpauu H MHEIE CBEIEHUS, OTHOCSIIUECS K IEPCOHATBHBIM IAHHBIM paboTHUKa;

- PEKOMEHIalVH, XapaK TePUCTHKH;

- IPMHAJIEKHOCTD JTHLA K KOHKPETHOH HALlMY, STHHYIECKOH Ipymne, pace;

- IPUBBIUKH ¥ YBJICUCHUS, B TOM YHCJIE BPEIHBIE (AIKOT0Nb, HAPKOTHKH 1 Ip.)s

- ceMeifHOe TI0JI0KEHHE, HATTIYINE JeTel, POJICTBEHHEIE CBS3H;

- pENMIMO3HBIE ¥ TONUTHYECKHe yOexueHHs (IPHHANIEKHOCTH K PETHTHOZHOH
KOH(ECCHH, WICHCTBO B IIOJMTAYECKOH NMapTHH, YIacTHE B 00IIECTBEHHBIX O0BEIMHEHHSAX, B
TOM HHCIIE B IIPOdCoro3e, U Ip.);

- (HHAHCOBOE TOJOXKCHHE (IOXOMBI, IONIH, BIAICHHE HEIBIKIMBIM HMMYIICCTBOM,
JIEHEKHEBIE BKIIAJIBL U /ID.);

- JIeTIOBbIE W UHBIE THUHbIE KAYECTBA, KOTOPBIE HOCAT OLEHOYHBIH XapaKTep;

- [IPOYHE CBEJIEHNs, KOTOPhIE MOTYT HACHTADUIHPOBATE IEI0BEKA.

V3 ykasaHHOro crucka paboTojaTeNb BIPaBe IONyYaTh M HCHOJB30BaTh TOJBKO TE
CBeIeHHs, KOTOPhIE XapaKTepu3yIoT IpakIaHHHa Kak CTOPOHY TPYIOBOTO IOTOBOPA.

2.3. TlepconambHble NaHHBIE PabOTHAKA COAEPIKATCS B JOKYMEHTaX NEPCOHATIPHOTO yHeTa
pabOTHHKOB:

2.3.1. akeTHO-OHOrpaduUecKHe H XapaKTEPHU3YIOIHe MaTepHalIbl, K KOTOPBIM OTHOCATCS:

- 3asIBJICHHE O TIpHeMe Ha paboTy (He 06sA3aTeNnsbHo),

- MAcTopT (KOIHs),

- BOGHHEIH GHIIeT, IPHIIICHOE CBH/ICTENBCTBO (KOMH),

- TOKyMeHTEI 06 00pazoBaHuHu (KOIuUs),

- CBUJIETEILCTBO O perucTpauy B HasoropoM oprane (MHH) (komus),

- CTPaxoBOE MEHCHOHHOE CBHICTENBCTBO (KOIIHS),

- CBHJIETENBCTBO O POXKICHHH JeTeH (KOmus),

- CBHJIETENBCTRO O 3aKII0YeHHH Opaka (Komwus),

- IOKyMEHT O IIpaBe Ha JbroThl (KOH),

- Pe3yNbTaThl MEHIMHCKOTO 00C/IeI0BAHMS Ha IPEMET TOXHOCTH K OCYINECTBICHHIO
TPYIOBBIX 06s3aHHOCTEl (1 KaTeropun pabOTHIKOB MOJIOKe 18 JIeT; MOCTYIaioIuX Ha
paboTy C BpeIHBIMHE U (VMJIH) ONACHBIMH YCIOBHSAMHE TPY/a, HA TKEIBIE paboTBI; IOCTYNAKOIIHNX
Ha paboTy, HEMOCPEICTBEHHO CBA3AHHYIO C IBIKCHHEM TPAHCIIOPTHBIX CPEJICTB; 3asiBICHHE
paboTHHKA O TIpEeMe Ha paboTy),

- TPYAOBOH JOTOBOP,

- JIOKYMEHTEI, CBA3aHHBIE C IIEPEBOJIOM H TIEPEMEIEeHHeM pabOTHHKA (3aiBIICHHS
paboTHHKA U T.IL.),

- ATTECTAI[MOHHBIE JTUCTHI,

- XapaKTePUCTHKH W PEKOMEH/IaTENIbHBIE MACHMA,

- 3asBJIcHIE paDOTHUKA 00 YBOJILHECHHH,
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- KOIIEs IprKa3a 00 YBOJIBHEHUH,

- muuHas kaprouka Gpopmsel Ne T-2,

- IPYTHE JOKYMEHTHI, HAXOJKICHHE KOTOPBIX Oy/IeT MPU3HAHO LEIeCO00pasHbM;

2.3.2. JOIOJHHUTEIbHEIE MATEPUAIILL, K KOTOPBIM OTHOCSTCA:

- pacmucka paboTHMKa 00  O3HAKOMJIEHHH C  JOKYMEHTAMH  OpraHH3aluH,
yCTaHABTUBAOIIAMY TIOPSIOK 00pabOTKE MEPCOHANBHBIX TaHHEIX PabOTHHKOB, @ TAKXKE O €ro
npaBax u 00S3aHHOCTSX B 9TOH 00/IacTH,

- poTorpaduy,

- IpyTHe JOKYMEHTBI, HaXOJK/IeHHEe KOTOPHIX Oy/IeT IPH3HAHO LEeNeCo00pasHbM.

2.4. JlaHHBIE JOKYMEHTHI SBISIOTCS KOHGHACHIHATPHEIMH. PEXUM KOHQHICHIIHATIBHOCTH
TIePCOHANBHBIX JAHHBIX CHAMAETCS B CITydasX 00e3MMUMBaHMA WM 110 UCTECUCHHH /5 JIET cpoka
XpaHeH!sl, eCTIH HHOE HE OIPE/IENEHO 3aKOHOM.

II1. Iosry4eHne epCOHAIBHBIX JAHHBIX padoTHHKA

3.1. Hcrounuxkom mapopManuu 000 BCceX MEPCOHANBHBIX JAHHBIX PabOTHHKA SBIIETCS
HENOCPEACTBEHHO pafoTHUK. ECIH mepcoHalbHbIE JaHHBIE BO3MOKHO IOTYIHTE TOJBKO Y
TpeThel CTOPOHEL, TO PabOTHUK IOIDKeH ObITh 3apaHee B IHCEMEHHOH (opMe yBeloMieH 00
5TOM # OT HEro JOJDKHO OBITh MONydYeHO NHChMeHHOe coriacue. PaGoroparens o06s3aH
COOGIMUTS PAaGOTHHKY O MENAX, IpeAroNaracMblX HCTOYHHKAX H CHocobax MOITydeHH
TepCOHAJBHEIX JAHHBIX, & TAKiKe 0 XapaKTepe MOJUIeKaI|X IOy YCHHIO TIEPCOHANBHBIX IAHHBIX
| MOCIIEICTBUSX OTKA3a pabOTHUKA JIaTh MACEMEHHOE COIJIace Ha HX MOITyYEeHUE.

3.2. PaBoromartens He MMEET IIpaBa MONydaTh W 0OpabaTeBaTh NEPCOHAIBHBIC NaHHBIC
paGOTHHKA O €ro pacoBOH, HAIMOHATBHOM MPHHAUIEKHOCTH, MNOJTHTHYECKHX B3TIIA/AX,
PENHUTHO3HBIX M (uinocopekux yOeKIEHHSAX, COCTOSHHMM 3HOPOBbs, HHTHMHOH JKH3HH, 32
HCKJIOYEHHEM  CJIydaeB, OPeqyCMOTPEHHBIX TpynoBeM komekcom PO #  apyrmMu
benepalbHEIMHE 3aKOHAMH.

3.3. PaBoTomatens He MMEET Ipasa I0aydaThb B 0OpabaTeiBaTh MMEPCOHANBHBIC HAHHBIC
pabOTHMKA O €ro WIEHCTBE B OOMECTBEHHBIX OOBETUHCHHAX HIHM €ro npodcoro3HOH
NeATeBHOCTH, 3a MCKIIOYEHHEM CIydYaeB, MPEeLyCMOTPEHHBIX TpynoBeIM Kojiekcom PO wiu
HHBIME (eIepalbHBIMU 3aKOHAMH.

3.4. O6paboTKa IepCOHAIBHBIX JaHHEIX pabOTHHKOB paboTofaTesieM BO3MOXKHA TOJBKO C
MX cornmacus. VICKIIIOUeH s COCTARISIOT CIIydaH, MPeLyCMOTPEHHBIE 3aKOHOAaTenbcTBoM P® (B
YACTHOCTH, COTJIACHE HE TpebyeTes Iy HAMYAK OCHOBAHHI, IePEeUHCIeHHBIX B IL 1. 2 - 11 4. 1
er. 6, 1. m. 2 - 10 9. 2 ct. 10, 4. 2 c1. 11 @enepanbHoro 3akona PO ot 27.07.2006 Ne 152-@3 «O
IEPCOHATBHBIX JAHHEIX)).

3.5. TTucemennoe corjiacue paboTHHKa Ha 0OpabOTKY CBOMX IEPCOHANBHBIX AHHBIX
IOJDKHO BKJFOUaTh B ceDs, B YacTHOCTH, CBEICHH, yKa3aHHBIC B II. IL 1-94a 4c¢r 9
denepansHoro 3akona P® ot 27.07.2006 Ne 152-D3 «O nepcoHaIBHEIX TaHHBIX ).

3.6. PaGoTauk O6mecTBa IpeICTaBIAET B OT/EN KaIpoB AOCTOBEPHEIC CBEIEHHUS O cee.
Oryiel KafpoB IPOBEPAET JOCTOBEPHOCTD CBEICHHUI.

3.7. B coorBercTuu co cr. 86 TK P® B menax obecrnedeHus mpaB u cBOOO/ 9EIOBEKA H
rpakiaHuHa paGoTojaTens M €TI0 NPEICTABHTENH IpH 00pabOTKE MEPCOHATBHBIX MAHHBIX
pabGOTHHMKA JIOKHEL COOITIOAT, B JACTHOCTH, ClEyomue o0mmue TpeOoBaHu::

3.7.1. TIpu onpenenerny obbeMa U cofiepKanus 00padaTbIBAEMBbIX IEPCOHATBHBIX AHHEIX
paGoTHMKa paboToxaTeNs JOIDKEH pyKOBOACTBOBarhes Komcrurynmed PO, TpynosbmM
kozexcoM P® u uHpIMH (eepalbHbIMU 3aKOHAMH.

3.7.2. [Ipu IpWHATHY pEITeHHH, 3aTParuBalOIIMX HHTEPeCH paboTHUKa, paGoToaTeNb HE
FMeeT IpaBa OCHOBHIBATHCS HA ITEPCOHANBHBIX [@HHBIX, MOITYYCHHBIX HCKIIOYMTEILHO B
pesyIbTaTe UX ABTOMATU3UPOBAHHOW 00paboTKY UK 3/ICKTPOHHOTO IOy YCHHA.

3.7.3. 3ammTa NepcoHANbHBIX IaHHEIX PaOOTHHKA OT HEIIPABOMEPHOI'O MX HCIIONB30BAHMS,
yrpaTsl obecriednBaercs paGoTONATENEM 3a CYET €ro CPEJCTB B IOPSMKE, yCTAHOBICHHOM
TpynoBeM komekcom PO 1 nEbMHE QeiepanbHBIMA 3aKOHAMH.
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3.7.4. PaGOTHHKA M MX NPENCTABHTENH JOIDKHBEI OBITh O3HAKOMIJICHBI IIOA PACIHCKY C
noxkymerTamu OBIIECTBa, YCTAHABTMBAIOMMMH TOPATOK 00PabOTKH MEPCOHANBHBIX TAHHPIX, 2
TaKke 00 MX NpaBax H 00S3aHHOCTSIX B OTOH 0ONacTH.

3.7.5. PaBoTHMKH HE MOMKHBI OTKa3bIBATHCS OT CBOMX IIpaB Ha COXPAaHCHHE H 3alUTy
TafHBbI.

IV. Ilepenaua nepcoHANbHBIX TaHHBIX

4.1. Tlpu mepenade NePCOHAIBHBIX TAHHBIX PAOOTHHKA PAOOTOAATEND JODKEH cobmonate
cleLyIomee TpeboBaHHs:

4.1.1. He coobmars TNepcoHaNbHbIC JaHHBIE pPa0OTHHKA TPETECH CTOPOHE 6e3
[IMCEMEHHOTO COTTIACHS pabOTHHUKA, 38 HCKIIOUESHHEM CITydaeB, KOT/ia 5T0 HeOOXOIMMO B TENX
[IpeIyIpexkIeHUs YTPO3bI JKU3HH U 30POBBIO paOOTHHKA, a TAKXKE B CIy4asX, YCTaHOBJICHHBIX
TpynoBEIM KozieKcoM P® 1y HHBIME (e/lepaTbHBIMU 3aKOHAMH.

4.1.2. He cooBmaTs NEPCOHANLHbIE JAHHBIE PAOOTHHKA B KOMMEPIECKHX LEILIX Oe3 ero
csMeHHoro cornacust. O6paboTKa MepCOHANbHBIX JAHHBX PAOOTHHKOR B /X NPO/IBHKCHU
TOBapOB, PaboT, YCIYT HA PHIHKE IMYTEM OCYLICCTBICHUS MPAMBIX KOHTAKTOB C MOTCHIHATLHEIM
NOTpeGHTENEM C IOMOIIBIO CPENCTB CBS3M JOIYCKAeTCs TONBKO C €ro IpeBapHTe/bHOIO
COTTIacH.

4.1.3. IlpenynpeauTs THL, IOMYIHBIIAX NEPCOHATBHBIC NAHHBIC paboTHHUKA, O TOM, YTO
3TH JAHHBIE MOTYT OBITh HCIOJIB30BaHBl JIHIIE B IEIAX, A KOTOPBIX OHH co00IeHsl, H
Tpe6GoBaTh OT STHX JHII IIOATBEPIKASHHE TOTO, YTO ITO IPABHIIO cobmoeno. JIuna, ToTyIHBIIHE
[epCcOHATbHEE ~ [aHHblE  PabOTHHKA,  OOS3AHEI cobmonaTh  PEeKHM  CEKPETHOCTH
(xoH(UAEHIMATBHOCTH). JIaHHOE NPABHIIO HE PACHpOCTPAaHACTCA Ha oOMeH NepCcOHATBHBIMH
JaHHBIME PabOTHHKOB B IMOPAIKE, YCTAHOBICHHOM TpyNOBBIM KOZCKCOM PO u uHBIMH
(emepalbHEIME 3aKOHAMH.

4.1.4. OcymecTBISITE IEpefady MePCOHANBHBIX JaHHBIX pabOTHHKOB B Ipenenax
KOMIAHMH B COOTBETCTBHMH C HACTOSIAM I10NOKEHHEM, ¢ KOTOPIM PabOTHHKH JIOJDKHEI OBITh
03HAKOMJICHBI 110]1 IIO/IITHCh.

4.1.5. Pazpemars JOCTYIl K IEPCOHAIBHBIM J@HHBIM pabOTHMKOB TOIBKO CIEIHAIIBHO
YIIOTHOMOYEHHBIM JIMIaM, IIPH 9TOM yKasaHHBIC JIAIA JOJDKHBI HMETh IPaBO IOIYHaTh TOMIBKO
Te IepCOHATBHbIE JJaHHEIE, KOTOPhIE HEOOXOAMMEI I BHIIOTHEHIS KOHKpPETHOU (QYHKITHH.

4.1.6. He s3ampammpaTh HHQOPMAIHIO O COCTOSHHH 3/0POBBA paboTHHKa, 3a
HCKTIOYEHHEM TEX CBEICHHH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBIIOJIHCHHA
paGOTHHKOM TPYIOBOH (yHKLHH.

4.1.7. TlepenaBaTh NepCOHATBHBIE JaHHbIE PAOOTHHKA HPEICTABHTEILAM pabOTHUKOB B
Topsifke, yCTaHOBJIEHHOM TpyHOBEIM KojiekcoM PO ¥ MHBIMH (henepaTbHEIME 3aKOHAMH, U
OrpaHMYHBaTh 5Ty HMH(QOPMAMIO TOJBKO TEMH HEPCOHAIBHEIMA JAHHBIME, KOTOPBIE
HEOOXOHMBI /LTS BHITOHEHHS YKA3aHHBIMHA TPeICTaBUTE/AMH UX (YHKIIHH.

4.2. TlepcoHaBHBIE JIAHHBIE pabOTHHKOB 00pabdaThIBAIOTCA H XPAHATCS B OTAENE KafpOB.

43. TlepcoHambHble [JaHHBe pPabOTHMKOB MOTYT OBITh IONYHYEHBI, NPOXOIHUTH
JaNbHeHmyo 06paboTKy ¥ IepelaBaThcs Ha XpaHEHHe Kak Ha OyMaKHBIX HOCHTENX, TaK H B
3MIEKTPOHHOM BHJE (IIOCPEICTBOM JIOKATbHON KOMIIBIOTEPHOM CeTH).

4.4, TIpw ONy4eHNH IIEPCOHANBHBIX JaHHBIX HE OT paboTHHKa (38 HCKIIOYEHHEM CITy4aes,
IpeqycMOTpeHHBIX 4. 4 cT. 18 DenepambHOro 3aKoHa P® or 27.07.2006 Ne 152-®3 «O
IepCOHATFHBIX JAHHBIX») paboTonartenb 10 Havajla 00padOTKH TAKMX NEPCOHATLHBIX NAHHBIX
06s13aH IPeIOCTAaBHTh PAGOTHHKY CIIEAYIONIYIO HH(POPMAIIHIO:

- HauMeHoBaHHe ((paMUIus, IMsI, OTIECTBO) U aIpec OIepaTopa HiK €ro IMpeiCTaBuTell,

- mens 06paboTKH MEPCOHATBHEIX JaHHBIX U €€ IPABOBOE OCHOBAHMUE;

- TIPEII0JIaraeMBIe TI0JIb30BATENHN MEPCOHABHbIX TaHHbBIX;

- ycragoBneHHsle (@enepambHbM 3akoHOM PO oT 27.07.2006 Ne 152-@3 «O
IePCOHANBHBIX JAHHBIX») [IpaBa CyObeKTa IIePCOHAIBHBIX TaHHbIX,

- HCTOYHHMK MONYYCHHUS TTEPCOHAIBHEIX TaHHBIX.
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V. Hcnoab30Banae NEPCOHAILHBIX AAHHBIX NPH 0(POPMIICHHH COTPYAHHMKA HA pabory

5.1. JIwumble Oena B opraHm3andu (GOPMHPYIOTCS M BEHYTCH PYKOBOAMTEIEM OTHCIA
KaJpoB.

5.2. Tlpu samonHeHMd Jw4Has Kaprouka (opmbl Ne T-2, HCIONB3YIOTCHA CIENYIOMUE
TOKYMEHTEIL

- TIAcIIOpT;

- TPYJOBas KHHXKKA;

- BOGHHBIH OHIIET;

- IOKYMEHTEI 00 00pa3oBaHHH;

- CBHJIETEJIBCTBO O perucTpanuy B HanoropoM oprase (MHH) (xomus);

- CTPaxoBOE [IEHCHOHHOE CBH/IETE/LCTBO (KOIIHA);

- IOKYMEHTEI O HaJlHuHe JIeTeH;

- CBUJIETENBCTRO O 3aKIIo9eHrr Opaxa (KOmHs);

- IOKyMEHT O TIpaBe Ha JBroThl (KOMHs);

- IOKYMEHTEI O IPHCBOCHHH YUEHOH CTEIICHH, Y4EHOT0 3BaHHUA.

5.3. Konuy Bcex JOKYMEHTOB 3aBEPSIOTCSA JMYHOH MMOINMCHIO CIENHANHCTa II0 KaapaMm
IOCJIE CBEPKH MX C ITOJJIHHHUKAMHE JOKYMEHTOB.

5.4. Jluunas xaprouka (Gopmer Ne T-2 cocTaBimseTcs CHENMATMCTOM IO KaapaMm IO
yHHHUIHUPOBAHHON (opMe, COMEPKHUT B cebe CBEACHHS 0 NEPCOHATBHBIX JAHHBIX paboTHHKA B
[IOJIHOM COOTBETCTBHH C IPEICTABICHHBIMH IOKyMEHTaMH. B ciydae OGHOBICHHS CTapas
NMMYHAS KapTOuKa M3bIMAaeTcs H3 pasfena JIMYHOro naena «AnkeTHO-OHOTpaduueckiue H
XapaKTepH3yIOIHe Marepuanely, npuobmaercs K «/lOTMONHMTENBHEIM MaTepuanam» H
3aMeHSIeTCs HOBOR, JImuHas KapTOUKa MOJTICHBAETCS CHELHAIICTOM I10 KapaM.

5.5. CrenMammcT 1O KapaM IOTydaeT OT [PHHEMaeMoro Ha paGoTy paboTHHKa
JIOKYMEHTBI, IPOBEPSIET IMONHOTY HMX 3aMOJHCHHSA M IIPaBHIBHOCTD yKa3bBaGMbIX CBelICHUH B
COOTBETCTBHH C IPEIbABICHHBIMH JOKyMEHTAMH.

V1. IlpaBa u o6si3anHOCTH paGoTHHKA H paboToxaTe st B 001aCTH 3aMIATEI MEPCOHATBLHBIX
JAaHHBIX

6.1. O6sizanaocTH paboTonaTess:

6.1.1. O6paboTka MNEPCOHANBHBIX JAHHBIX PabOTHHKA MOMKET OCYINECTBILATECS
HCKTIOUHTENLHO B NENsIX obecneueHus coOMIONeH)s 3aKOHOB H HHBIX HOPMaTHBHBIX IIPABOBLIX
AKTOB, CONEHCTBHS PabOTHHKAM B TPYIOYCTpOHCTBE, OOYHEHHH M IPOJBIXKEHHH IIO ciryx0e,
obecrieueHHs JMYHOM 6e30macHOCTH pabOTHUKOB, KOHTPOIA KOJMYECTBA M KadecTsa
BBITIONHIEMOH paboTel # 00ecedeHns COXPAHHOCTH UMYIIECTRA.

6.1.2. Bce nepcoHabHbIE JAHABIE paOOTHUKA CIIEyeT IIOTy9aTh Y HEro CaMoro.

6.1.3. 3amuTa IepcoHANBHBIX JaHHBIX PaOOTHHKA OT HENPAaBOMEPHOrO HX HCIIOIb30BAHMA
WIM YTpaThl JODKHa OBITh obecreueHa pabOTOAATENeM 3a CHYET €ro CpeicTB B IOPANKE,
YCTAaHOBJICHHOM (pe/iepallbHBIM 3aKOHOM. i

6.1.4. PaBOTHEKH ¥ WX LPEACTABHTENH MOJDKHBI OBITh O3HAKOMJEHBI IMOJ POCIHCH C
JIOKYMEHTAaMH IPEAIPHATHA, YCTAHABIHBAIOIMMHE MOPSIOK 06paboTKu NepCOHANBHBIX HaHHBIX
paGOTHHKOB, & TaKKe 00 MX TIpaBax ¥ 00A3aHHOCTAX B OTOH obnacTu.

6.1.5. PaboTHHKM He JOIDKHBI OTKA3BIBATECS OT CBOHX IIPaB Ha COXPAaHEHHE H 3alIHTY
TallHbL.

6.2. PaboTHuKk o0sa3an:

6.2.1. Ilepenasars paGOTONATENIO MM €0 MPEACTABUTICIIO KOMILICKC JOCTOBEPHEBIX
JOKYMEHTHPOBAHHBIX I[IEPCOHATBHBIX JAHHBIX, IIEPEUEHh KOTOPBIX YCTAHOBICH TpynoBeM
KozexkcoM PO. ’

TTososenue 06 0GpaGOTKE i 3aMTe NEPCOHANELHEIX JaHHEX paboTHikos 000 «O0I'K»
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6.2.2. CBOEBpeMEHHO B DAa3yMHBIH CpOK, He MPEBBIIIAIOMHUA 5 puei, cooOImarsk
paboTozmaTelio 06 H3MEHEHHH CBOYMX NEPCOHANLHBIX NAHHbIX.

6.3. PaGoTHMK UMeeT NIPaBo:

6.3.1. Ha momnyro uHGOpMAIMIO O CBOMX [EPCOHANBHBIX JAHHBIX H obpaboTke 3THX
TaHHBIX.

6.3.2. Ha cBoGomHBI OecIUlaTHBIA JOCTYN K CBOMM I[E€PCOHAIBHBIM J@AHHBIM, BKJIHOHAL
[IpaBO HA MOJyYeHHE KOIUi T060# 3amucy, conepxkamel nepeoHalbHbIC TaHHbIC COTPY/IHAKA,
33 HCKITIOUEHUEM CIIyUaeB, IPEIyCMOTPEHHBIX 3aKOHOAaTeNbCTBOM Poccuiickoi Deneparuy.

6.3.3. Ha mocTyn K MEIMIMHCKHAM JIAHHBIM C TOMOIIBIO MEIUIMHCKOTO CTCIHATIHCTA 10
CBOEMY BBIOODY.

6.3.4. TpebGoBaTh WCKIIOHCHHWA WM HWCIPABICHHS HEBEPHBIX HIH  HEMOIHBIX
TIepCOHANBHBIX J@HHBIX, a TAaKKe MIaHHBX, O00paboTaHHBIX C HApYUIEHHEM TpeOOBaHHH,
OTIpeJIEIEHHBIX TPYAOBBIM 3aKOHOJaTeTbcTBOM. Ilpu oTkase paborToaTelisi MCKIIOYHTH HIM
FCIIPABHTE IEPCOHANbHbIE JAHHEIE COTPY/IHHKA OH MMEET TPaBo 3asiBUTh B IHCHMEHHOH bopme
paboTONATeMO O CBOEM HECOIJIACHH C COOTBETCTBYIOUIMM OOOCHOBAHHEM TaKOIO HECOTTACHL.
[lepcOHANBHBIE J@HHbIE OIEHOYHOTO XapakTepa COTPYNHHK MMEET MpaBO MONMOIHHTE
3asgBIIEHHEM, BEIPAXKAIOMIAM €I0 COOCTBEHHYIO TOUKY 3PEHHA.

6.3.5. TpeGoBath H3BEIIECHHS pabOTOJATEIEM BCEX JIMII, KOTOPEIM paHee ObUTA COOOIIEHBI
HEBepHBIE MM HETIOJHBIE IEPCOHAIBHBIE JAHHBIE COTPY/IHIKA, 000 BCEX NPOU3BENCHHBIX B HHX
HCKITIOUEHUAX, HCIIPABISHUAX WX JOIOTHEHAIX.

6.3.6. O6xkamoBaTh B CyI IHoOBle HENpaBOMepHEIE JeHcTBHA WM OesleiicTBHe
paboTtonarens mpu 06paboTKe U 3alUTe €ro HePCOHATBHBIX JAHHbIX.

6.3.7. OmpesieNiaTh CBOKX IPeACTaBUTENEH [ 3aIHTHI CBOMX IIEPCOHANBHBIX NaHHBIX.

VII JloeTyn K nepcoHAIbHBIM JaHHBIM Pab0THHKOB

7.1. BayTtpenHuii goctyn (xocTyn BHyTpH OOImecTBa).

ITpaso jocTyna K IepcoHaIbHbIM JaHHBIM COTPYIHHKA HMEIOT:

- pykoBozuTens ObmmecTsa;

- PYKOBOIHTENb OT/ENa KaapoB;

- COTpY/HHKE GyXraiTepHd - K TeM JAaHHBIM, KOTOPHIC HEOOXOIMMEI JUIA BBIIIOTHEHHS
KOHKPETHBIX (yHKIHH;

- caM pabOTHUK, HOCHTEND JIAHHBIX.

7.2. BHemnHuit JoCTYyII.

ITepconanbHble JaHHBle BHe OOIIECTBA MOIYT IIPEACTaBIATECS B TOCYNapCTBEHHBIC H
HEroCyIapCTBEHHEIE QYHKIMOHATBHBIE CTPYKTYPEL

- HQJIOTOBBIE HHCIIEKIIHAH;

- IPaBOOXPAaHUTENIbHEIE OPTAHEI,

- OpraHbl CTaTUCTHKH;

- CTpaxoBbIE AreHTCTBA,;

- BOEHKOMATHI;

- OpraHbl CONHATBLHOIO CTPaxOBaHHU;

- IEHCHOHHBIE QOHIBI;

- ofpa3/ieleH s MyHHIUNAILHEIX OPTaHOB YIIPaBICHHS.

7.3. Ipyrue opraHu3aliim.

CaezieHHs 0 paGOTHHKE (B TOM 9YHCJIE YBOJEHHOM) MOTYT OBITh NPEAOCTABICHEI Ipyro#
OpraHE3aIMM TONHKO ¢ IMCHMEHHOTrO 3ampoca Ha Gnanke OOmIecTBa ¢ NPHIIOKEHAEM KOIMH
3asBiieHus paboTHHKA.

7.4. POOCTBEHHUKH U YJICHBI CEMEH.

I[lepcoHanbHble JaHHBIE PaOOTHMKA MOTYT ObITh MPELOCTABICHBI POJCTBCHHHKAM HIIMA
YJIeHAM €ro CEMBH TOJIBKO ¢ MHCHMEHHOTO Pa3pelleHHs CaMoro pabOTHHKA.

TTonoxenue 06 06paGoTke  3aUIMTE MEPCOHANBHBIX TaHHBX padoTiikos Q00 «OOI'K»
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VIII. 3amuTa nepcoHaIbHBIX JaHHBIX Pa00THHKOB

8.1. B memsax ofecnedyenus COXPAHHOCTH H KOH(DHAEHIMAIBLHOCTH IEPCOHATBHEIX TaHHBIX
pabotauKoB OfImecTBa Bee Oepaliy M0 0popMIEHHIO, OPMHPOBAHUIO, BEICHHIO H XPaHESHHIO
naHHO# wWHQOpMAlMKM JIOJDKHEI BBEIIOMHATBCS TONBKO pabOTHHUKAMH OTAENa Kalpos,
OCYIIECTBIIAIOIMMHE JaHHYI0 paboTy B COOTBETCTBHH CO CBOMMHM CITY)KEOHBIMA 00A3aHHOCTSIMH,
3a()HKCHPOBAHHBIMHU B MX JAOIDKHOCTHBIX HHCTPYKIFSAX.

8.2. OTBeTHI Ha IHCHMEHHBIE 3aMPOCH IPYTUX OpraHu3aluil ¥ yIpeKICHHH B IpeeIax ux
KOMIIETEHIIME M MPEeIOCTABICHHBIX ITOJHOMOYMM IAIOTCs B IHMCBMEHHOH (opme Ha Onanke
O6mecTtBa H B TOM 00BEME, KOTOPHIH II03BOJSIET HE pasMalaTe H3IHIIHME 00BeM
[IEpPCOHANBHBIX CBeeHHH 0 paboTHHKax ObmecTsa.

8.3. Ilepemaua wuHbOpMANHUM, COAEPXKAINEH CBEIEHHS O IMEPCOHATBLHBIX MaHHBIX
pa6otaukos ObLiecTsa, Mo TenedoHy, Gakcy, SIEKTPOHHON I0YTe Oe3 MICEMEHHOTO COTJIacHs
pabOTHMKA 3anpelaeTcs.

8.4. Jlyumble fena W JOKYMEHTEHI, COIEpYKallde IEePCOHAIBHBIC NaHHBIE PabOTHHKOB,
XpaHaTcs B 3ammpaompxcs —mkadax  (ceHidax), obecmeumBarommux - 3amMTy  OT
HECaHKIHOHUPOBAHHOTO JOCTYIIA.

8.5. TlepcoHanbHBIE KOMIIBIOTEPEL, B KOTOPBIX COJEPXKATCS IEPCOHANBHBIC [aHHBIE,
JIOJDKHB! OBITH 3AIMHUINEHBI NAPOJIAMHE JOCTYIIA.

IX. OTBeTCTBEHHOCTH 34 HAPYIIEHHE HOPM, PeryJupyIomux o6padoTKy nepcoHaIbHBIX
JaHHBIX

9.1. Jluma, BMHOBHLIE B HApyLICHHW MONOXKEHHH 3akoHoHaTenscTBa PO B obmactu
TIepCOHANBHBIX JAHHBIX IPH 006paboTKe NEPCOHAIBHBIX JAHHBIX PabOTHHKA, IIPHBIEKAOTCA K
MHCIMIUTAHAPHON H MATepPHATBHON OTBETCTBEHHOCTH B IOPANKE, YCTAHOBJIEHHOM TpyHOBBIM
KomekcoM P® w wuHeME (Qemepa’dbHBIMH  3aKOHAMHM, a Takke [pHBIEKaroTCd K
aIMMHHCTPATHBHOM, TPaKIAHCKO-IIPABOBOM MIIM YrOJIOBHOH OTBETCTBEHHOCTH B IOPAIKE,
YCTAHOBJIEHHOM (peiepabHBIMH 3aKOHAMH.

9.2. MopansHbii Bpel, NPUYHHEHHBIH DaOOTHHKY BCJIEICTBHE HApYIIGHHsS €ro Ipas,
HapyIIeH:s TIPaBul 06pabOTKH ePCOHANBHEIX JaHHBIX, a TakKe HecoOmonenus TpeboBaHui K
3aIUTe MEePCOHANBHBIX JAHHBIX, YCTAHOBICHHBIX DenepanbHeM 3akoHoM PO or 27.07.2006
No 152-®3 «O TmepcOHANBHBIX JaHHBIX)», IIOUICKHT BO3MEIICHUIO B COOTBETCTBHH C
sakoHoaTensecTBoM P@. Bo3MenieHre MOpPaIbHOrO Bpe/a OCYIIECTBIISIETCS HE3aBHCHUMO OT
BO3MEIIEHHS IMYIIECTBEHHOrO Bpe/ia ¥ IOHECEHHBIX pabOTHUKOM YOBITKOB.

ITonosxenue 06 0O6padorke W 3AIIHTE IEPCOHAIBHBIX JaHHBIX paGoTHHKOB OO0 «OOIK»

8



